




 

OUTLINE FOR THE CONDUCT  
OF PUBLIC HEARINGS 

 
 

1. Mayor/Chairman calls meeting to order and reads request to be heard.   

2. Presentation.  

a. Applicant will present their request.  Only the 
Council/Commission members are permitted to ask questions of 
the applicant.  

b. Mayor/Chairman may ask staff to provide additional information 
pertinent to the request. 

3. Public Hearing.  Mayor/Chairman will open the public hearing. 
Mayor/Chairman may limit the time of each speaker or the total 
time permitted proponents and opponents.  Mayor/Chairman may 
remind those present that public input shall be directed to the 
Council/Commission. 

a. Individuals wishing to provide input to the Council/Commission 
will provide name and address for the record.   

b. The Council/Commission will receive input from those in support 
of the request.   

c. The Council/Commission will receive input from those in 
opposition to the request.   

d. Subsequent to receiving input from those in support and those in 
opposition, the Mayor/Chairman will permit the applicant to make 
a closing statement.   

e. The Mayor/Chairman will close the public hearing. 

4. Discussion and Action.  The Council/Commission members may 
discuss the request after the public hearing is closed. There may be 
additional discussion after a motion is made and seconded prior to a 
vote on the motion.   

5. Motion.  If a motion is made and seconded, it is subject to being 
debated, amended, tabled or withdrawn before a final vote is taken.  




